
 
 

 
CITY OF ST. FRANCIS 

CITY COUNCIL AGENDA 
September 20th, 2021 

St. Francis Area Schools District Office 
4115 Ambassador Blvd. NW 

6:00 pm 

 
1. CALL TO ORDER/PLEDGE OF ALLEGIANCE 
2. ROLL CALL 
3. APPROVAL OF AGENDA 
4. CONSENT AGENDA 

A. City Council Minutes – September 7, 2021 
B. Budget Award  
C. MMUA Safety Management Program Contract 
D. Claims 

5. MEETING OPEN TO THE PUBLIC 
6. SPECIAL BUSINESS 
7. PUBLIC HEARING 
8. OLD BUSINESS 

A. Zoning Code Amendment; Interim Use Permit 
1. Ordinance 284, Amending City Code Sections 10-23-01, 10-44-02, and part 10-

66-00 to include Agritourism and an Interim Use in the BPK District  
2. Resolution 2021-47 Approving/Denying an Interim Use Permit to allow 

Agritourism uses on a site zoned BPK Business Park (Second Reading) 
9. NEW BUSINESS 

A. Adjust the Tax Levy for Bond Indebtedness – Resolution 2021-49 
B. Preliminary Approval of Proposed 2022 Tax Levy and Setting Budget Hearing 

Date – Resolution 2021-50 
C. Schedule a Work Session  

10. MEETING OPEN TO THE PUBLIC 
11. REPORTS 

A. Department Reports 
1. Fire Monthly Report 
2. Public Works Monthly Report 

B. Council Member Reports 
C. Upcoming Events –   

12.  ADJOURNMENT 



CITY OF ST. FRANCIS 
CITY COUNCIL AGENDA 

SEPTEMBER 7, 2021 
6:00 p.m.  

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE
The regular City Council meeting was called to order at 6:00 p.m. by Mayor Steve
Feldman through virtual setting.

2. ROLL CALL
Members Present: Mayor Steve Feldman, Councilmembers Joe Muehlbauer,
Robert Bauer, Kevin Robinson, and Sarah Udvig

Also present: Assistant City Attorney Dave Schaps (Barna, Guzy & Steffen), City
Engineer Craig Jochum (Hakanson Associates, Inc.), City Planner Beth Richmond
(HKGi), City Administrator Joe Kohlmann, Police Chief Todd Schwieger, Fire Chief
Dave Schmidt, Public Works Director Jason Windingstad, Community
Development Director Kate Thunstrom, Finance Director Darcy Mulvihill, and City
Clerk Jenni Wida.

3. APPROVAL OF AGENDA
MOTION BY: BAUER SECOND: UDVIG APPROVING THE REGULAR
CITY COUCIL AGENDA

Ayes: Robinson, Feldman, Bauer, Udvig 
Nays: None 
Motion carried 4-0 

4.  CONSENT AGENDA
A. City Council Minutes � August 16, 2021
B. Surplus Property Police � Resolution 2021-41
C. Hire John Maki as a PW Operator contingent on passing pre-employment

testing
D. Approving Official Signatures for 2021 � Resolution 2021-42
E. Approve Weber, Inc. � Pay Application #2
F. Snow plow replacement
G. October Domestic Violence Month Proclamation � Resolution 2021-43
H. Payment of Claims

Mayor Feldman spoke about item F and clarified the balance left in the CIP budget. 

MOTION BY: ROBINSON SECOND: BAUER APPROVING THE CONSENT 
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AGENDA ITEMS A-H. 
 Ayes: Bauer, Udvig, Robinson, and Feldman 

  Nays: None 
  Motion carried 4-0 
 
5.  MEETING OPEN TO THE PUBLIC   

City Administrator Joe Kohlmann asked if anyone wanted to speak. Paul 
and Barb Rydberg came forward on 9 C. Mayor Feldman ask that they 
speak after Beth Richmond gave her presentation so that council would be 
able to better understand. 

  
6.   SPECIAL BUSINESS � NONE 
 
7. PUBLIC HEARINGS � NONE 
 
8.  OLD BUSINESS � NONE 
     
9.  NEW BUSINESS 

A.  Rita Meadows 2nd Preliminary and Final Plat 
1) Resolution 2021-44 � Approving Preliminary and Final Plat for Rita 

Meadows to subdivide into one buildable lot and an outlot 
 
City Planner Beth Richmond gave a presentation on the application of Steve Orttel 
requesting approval of preliminary and final plats for Rita Meadows 2nd Addition to 
subdivide the a 6.7-acre property between Poppy Street and Lake George 
Boulevard, south of Bridge Street. It was noted this property was originally platted 
as part of the Rita Meadows subdivision. 
 
Richmond stated the Planning Commission reviewed this request on August 18, 
2021, held a public hearing, and following discussion unanimously recommended 
approval. 
 
Council talked about net acreage and future development. 
 
 
 
MOTION BY: UDVIG SECOND: ROBINSON ADOPTING RESOLUTION 2021-44 
APPROVING PRELIMINARY AND FINAL PLATS OF THE RITA MEADOWS 2ND 
ADDITION SUBDIVISION WITH CONDITIONS AND FINDINGS OF FACT AS 
PRESENTED BY STAFF. 

  Ayes: Bauer, Udvig, Robinson, and Feldman 
  Nays: None 
  Motion carried 4-0 

 
B.  Final Plat Extension � Turtle Ponds 

1)  Resolution 2021-45 � Extending deadline for Final Plat 4th Addition 
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2)  Resolution 2021-46 � Extending deadline for Final Plat 5th Addition 
 

 City Planner Beth Richmond gave a presentation on the request of Marc Schulte 
to extend the deadlines for the Turtle Ponds 4th and 5th Addition Final Plats for an 
additional six months, to March 7, 2022.  She explained at the time of approval, 
the deadlines to record these plats was April 1, 2020 and November 4, 2020, 
respectively.  Neither final plat was recorded and the deadlines have now expired. 
 
Richmond described the difficulties faced by developers during 2020 and 2021 and 
noted the applicant has indicated he has secured financing and looks to begin 
construction in Fall 2021.  She explained this extension request follows the process 
dictated by the Subdivision Code and staff finds the requested deadline extension 
to be reasonable. 
 
Council agreed on the extension of 6 months until March 7, 2022. 
 
Robinson wanted to clarify with City Planner Beth Richmond of where this location 
was again and wanted to make sure that council was aware as well.  
 
MOTION BY: ROBINSON SECOND: UDVIG ADOPTING RESOLUTIONS 2021-
45 EXTENDING THE FINAL PLAT DEADLINE FOR TURTLE PONDS 4TH 
ADDITION TO MARCH 7, 2022. 

  Ayes: Bauer, Udvig, Robinson, and Feldman 
  Nays: None 
  Motion carried 4-0 
 

MOTION BY: BAUER SECOND: ROBINSON ADOPTING RESOLUTIONS 2021-
46 EXTENDING THE FINAL PLAT DEADLINE FOR TURTLE 5TH ADDITION TO 
MARCH 7, 2022. 

  Ayes: Bauer, Udvig, Robinson, and Feldman 
  Nays: None 
  Motion carried 4-0 
 

  
C.  Zoning Code Amendment: Interim Use Permit 

1)  Ordinance 284, Second Series Amending City Code Sections 10-23-01, 10-
44-02, and part 10-66-00 to include Agritourism and an Interim Use in the 
BPK District 

2)  Resolution 2021-47 � Approving an Interim Use Permit to allow Agritourism 
uses on a site zoned BPK Business Park 

 
City Planner Beth Richmond gave a presentation on the request of Ryan Sunram 
for a Zoning Code amendment and Interim Use Permit (IUP) to allow the eastern 
30 acres of the site, located north of the school district building, south of 241st 
Avenue NW and east of Highway 47.  Mr. Sunram intends a temporary use as 
agritourism as a way to earn revenue on a portion of the property while it is being 
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marketed for and developed as a more permanent business park use.   
 
Richmond noted the Planning Commission had reviewed this request on July 21, 
2021, held a public hearing, and following discussion relating to concerns of traffic 
and dust from additional vehicle use of 241st Avenue NW, noise, odor from portable 
restrooms, and other potential impacts, tabled the request to allow time to receive 
additional information.  On August 18, 2021 the Planning Commission again 
reviewed the application and requested information to address prior concerns.  
After discussion, the Planning Commission recommended approval of the IUP 
request with conditions as stipulated in the Planning Commission report and an 
additional condition that requires the applicant to work with staff to prepare a rapid 
response plan aimed at responding to resident complaints in an effective and timely 
manner. 
 
Richmond reviewed the timeline for approval of a Zoning Code amendment prior 
to action on the IUP.  She stated given the Planning Commission�s 

recommendation for approval, a draft ordinance and resolution have been 
prepared for the Council�s consideration. 
 
Mayor Feldman asked if anyone would like to come up and speak on this matter.  
 
Paul and Barb Rydberg -23956 St. Francis Blvd - voiced their concerns about the 
noise, lights, traffic and dust that this type of business would bring if the IUP were 
approved. 
 
Angela Hammer � 4275 241st Ave -  voiced her concerns about this IUP being 
approved. She stated that she moved to St. Francis because she feels safe here 
and it is a quiet area. She moved here to raise her family. She is concerned about 
the added people this will bring to St. Francis. She also had a concern that traffic 
will be pushed down to Roanoke for those who don�t use highway 47. She wants 

to know who has to pay for the road once it is paved in the future.  
 
Dave Blanchette � 4181 241s Ave � voiced his concerns with the entrance and exit 
lining up with his driveway and headlights flashing in and out of his house all the 
time. He is concerned about the traffic and is surprised that MN Dot does not see 
the concern. 
 
Tom Widhalm � 4025 241st Ave � stated the he disagrees with the state about the 
intersection and that is will be higher risk if this IUP is approved. The lot is zoned 
business and it should be left that way. 
 
Kelly Fiedler � 4221 241st Ave � voiced her concerns about her kid�s bus drops off 

time being the time the business will open. She stated that the road is a train wreck, 
dusty and resembles a washboard. Was concerned about who residents are 
supposed to call if there are issues and the IUP is in violation of its conditions.  
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Kelly 4257 253rd � Isanti Resident � stated that she moved out here to get away 
from everything. She understands that the road will be paved eventually, but she 
is worried about children get hitting by the heavier traffic.  
 
Jerry Hertoz � West Side Realty representing Ryan Sunram stated that commercial 
real estate has had an impact during the pandemic. This it an interim use permit 
and not a permanent use of the land. The lot would be able to host more than 35 
businesses and this land was approved by council to be zoned Business Park. MN 
Dot reviewed the plan and did not see an issue with the increased traffic. Eventually 
there will be more traffic once the lot is developed for business use.  
 
Mayor Feldman stated growth will continue and that change is inevitable. He stated 
that he was concerned that the Planning Commission heard all of these concerns 
and that this made it to council. Feldman asked Public Works Director Jason 
Windingstad about the dust control. Windingstad stated that they do treat 241st, 
however there are many factors that go into the treatment lasting for a substantial 
amount of time.  
 
Robinson stated that his concern is that this was designated as a business park 
with the last comp plan because it is a large parcel of land and has a good access 
point for businesses. Traffic seems to be a big issue. The IUP does have a lot of 
conditions but we have the resources of Police and Fire. He wasn�t sure what the 

response time would be.  
 
Udvig stated that she has concerns about the restrooms and the garbage and also 
said that you can�t control people and kids walking around and onto residents� 

properties. She wanted more information on what the security is going to look like. 
She also has concerns with the traffic and doesn�t think that the owner will see the 

repercussions because he will not be there all the time.   
 
Bauer � stated that when he saw this he thought of the sunflower patch on Hwy 65 
and thought it would be a great idea, but as he read more he has some questions. 
I want more clarification on what will actually take place and I have concerns about 
the entrance. I would love for something like this to be in St. Francis but I am not 
sure that this is the best location.  
 
Mayor Feldman asked if Ryan Sunram wanted to say something about the 
concerns.  
 
Sunram stated that he has been to three meetings now and the concerns have 
been the same at all three meetings and they have all been addresses. This is 
zoned for a business park and this IUP is just a stepping stone for when this land 
gets developed for that. There are not many options for where the entrance can 
be. If you want a business park then this is a goof stepping stone for just that.  
 
Feldman stated the he wonders if this IUP is a good use until the businesses start 
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to develop. I understand that this is a way to generate revenue before the 
businesses come into the city. I am not sure if this is the right use of this property. 
We should discuss this at a work session. I can�t make a final decision tonight. 

Feldman ask Sunram if he could look at this property in a different way and possibly 
present a different plan.  
 
A work session was scheduled for September 14, 2021 at 5:30 pm at the 
Community Center depending on availability.  
 
MOTION BY: BAUER SECOND: UDVIG TO CONTINUE DISCUSSION ON 
ORDINANCE 284 BY WORK SESSION SCHEDULED SEPTEMBER 14, 2021 AT 
COMMUNITY CENTER DEPENDING ON AVAILABILITY.  

  Ayes: Bauer, Udvig, Robinson, and Feldman 
  Nays: None 
  Motion carried 4-0 

 
D. Resolution 2021-48 � Approving the Purchase of Properties and Granting 

Signatory Authority � 22708 Rum River Blvd. 
  

Community Development Director Kate Thunstrom explained the City has an 
opportunity to acquire vacant property along the southeast corner of Community 
Park for future expansion of park amenities.  The Council discussed this 
opportunity at a work session and decided the price was reasonable.  Staff has 
worked with a Realtor to prepare a purchase agreement for the Council�s 

consideration.  It was noted if the property is not used for park expansion in the 
future, the City has the ability to sell the property. 
 
Robinson stated that he was ecstatic about this property and said that the City 
purchasing this property was a no-brainer.  
 
Bauer thinks this is a great opportunity for the City. 
 
Udvig stated that this was great opportunity for the City.  
 
Feldman agreed with council. 
 
MOTION BY: UDVIG SECOND: ROBINSON ADOPTING RESOLUTION 2020-48 
APPROVING THE PURCHASE OF PROPERTIES AND GRANTING SIGNATORY 
AUTHORITY � 22708 RUM RIVER BOULEVARD. 

  Ayes: Bauer, Udvig, Robinson, and Feldman 
  Nays: None 
  Motion carried 4-0 
 

10.   MEETING OPEN TO THE PUBLIC � NONE 
 
11.   REPORTS 
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A. Department Reports 
 
None    
 
B. Councilmember Reports 
 
Udvig- Wanted to applaud the residents for showing up for tonight�s meeting. That 
is always good to have their input. I also want to thank our staff for doing such an 
amazing job.  
 
Bauer- Not much to report. I got married last weekend and I just want to say how 
beautiful Woodbury Park is. The day was great. I will not be at the next Council 
meeting.  
 
Robinson � Welcomed Jenni Wida as the new City Clerk and mentioned the 
discussion from the August 17th work session about the parks. 
 
Feldman- The security glass at City Hall will be complete on Friday September 10, 
2021. The Bottle Shop demo is complete and now things will start to go back 
together.  
 
C. Upcoming Events   
September 15 � Planning Commission Meeting � 7:00 p.m. 
September 21 � City Council Meeting � 6:00 p.m.  
October 4 � City Council Meeting � 6:00 p.m. 

 
12.  ADJOURNMENT 

There being no further business, Mayor Feldman adjourned the regular City Council 
at 8:24 p.m. 

 
 
___________________________ 
Jennifer Wida, City Clerk 
 

 





 

 

 

 












              























  

 

 

   

   

   

  

                  

            

              

             



               

                  

              

              

  

           

              

           

               

             

              

 

   

             

                

                 

            

     

            

            

               

             

             

                 

               

 



    

              

    

               

               

                 

        



  

   





  

  

   

  

  

  

 

            

           

               

                

             

           

  

  

  

  

               

      

               

             

            

               

            

               

    

          

            

     



 

   



    

  

 











   

    

  

    

     

           

           

        

          

            

  

 

     





 



 
 

 
 
 
 
 
 

TO: Mayor & City Council 

FROM: Joe Kohlmann, City Administrator 

SUBJECT: MMUA Safety Management Program Contract 
DATE: 09-16-2021 

______________________________________________________________________ 

 
OVERVIEW:       
The City contracts with MMUA to provide safety programs for employees. These programs help 
ensure that the City is OSHA compliant and using the best practices for employee safety. The 
program ensures that the City receives adequate training, evaluation and implementation of safety 
practices.  
 
Employee safety is important for several reasons. First, it ensures that employees are safely 
handling dangerous equipment and chemicals; are using the best practices to avoid injury. 
Second, the MMUA safety program also ensures that the City is in compliance with OSHA and 
industry standards in the handling of these pieces of equipment and chemicals. Finally, the 
program minimizes liability for the City in regards to workers compensation and other impacts that 
can arise from employee injuries.  
 
This contract is an annual renewal. The contract did increase from $20,900 to $21,250.00 for this 
renewal. 
 

ACTION TO BE CONSIDERED:       
Motion to enter into the Safety Management Program Contract with MMUA. 
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AGENDA REPORT 

Agenda Item #: 
4C 



I'I'T 
'A,Y'IY'VA To unify, support, and serve

as a common voice for municipal utilitiesMinnesota Municipal Utilities Association

August 16,2021

MEMORANDUM

To: Safety Management Participants

From: Mike Willetts, Director of Job Training and Safety

Subject: 2021-22 Safety Management Program Contract

It is time to renew your safety management program contract. lf we held a regional group
meeting earlier this year, please note that the budgets have not changed since then, unless to
make specific corrections. For those where we did not hold a group meeting this year, please
note that the budgets have been created with the goal of having minimal price increases
while covering MMUA's costs in providing your service. The contract amendments will
cover October l,2O2l through September 30,2022, to coincide with MMUA's fiscal year.

Two copies of your contract amendment are enclosed. Please sign both contracts keeping
one for your records and mailing the other to the address shown below. Please do not send
payment at this time. You will be billed October 1. Mail your signed contract to:

Larry Pederson, Director of Finance
Minnesota Municipal Utilities Association
3131 Fernbrook Lane North, Suite 2OO

Plymouth, MN 55447-5337

lf you have any concerns with the new contract, please contact me or Larry as follows:

Mike Willetts: phone 763-745-O7O5 or e-mail mwilletts@mmua.org
Larry Pederson: phone 763-746-0704 or e-mail lpederson@mmua.org

Thank you for being part of MMUA's safety management groups. With this program and
your support we have proven that working together as a group we can develop a safety
program that is affordable and at the same time works.

3131 Fernbrook Lane N., Suite 200 | Plymouth, MN 55447-5337

Phone763.551.1230 Toll-Free800.422.0119 Fax763.551.0459

mmua.org
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 

 

 

 





               







 































   
  

 

   

    

   

      

  

      

  

      

  

      

  

      

  

    

   

      

  

    

  

      



    

    

    



    

  

    

  

    

    

      

  

    

  

      



    

  

      



    

   

      

  

    

   





   
  

 

   

        

  

    

   

         

  

    

   

       

  

    

   

       

  

    

   

       

  

    

   

      

  

    

   

      

  

    

   

       

  

    

   

       

  

    

   

      

  

    

   

       

  

    

  

       

  





   
  

 

   

      

  

    

    

      

  

      

  

      

  

      

  

      

  

    

    

     

  

    

    

      



       



    

   

     

  

    

     

     

  

    

    

      

  

     

  

    

  

      



    

   

        

  

    

    





   
  

 

   

      



    

   

         

  

    

   

     

  

    

   

       

  

    

  

     



       



    

    

     

  

       

  

     

  

       

  

    

  

      



    

    

      

  

    

    

       

  

    

    

       

  

    

    





   
  

 

   

       

  

    

    

      

  

      

  

      

  

      

  

      

  

      

  

    

    

      

  

      

  

      

  

      

  

      

  

      

  

    

    

      

  

    

    

       

  

    

    

       

  

    

    

      

  

    

    





   
  

 

   

       

  

    

    

       

  

    

    

       

  

    

  

       

  

    

  

       

  

    

    

      

  

     

  

     

  

       

  

    

  

     

  

      

  

       

  

    

   

     

  

    

   

     

  

    

  

         

  





   
  

 

   

    

  

         

  

    

    

       

  

      

  

    

    

       

  

      

  

    

    

       

  

      

  

    

    

       

  

      

  

    

    

       



    

    

      

  

    

    

      



    

   

      

  

     

  

    

    





   
  

 

   

     

  

    

  

    

  

    

  

    

  

    

    

        



    

  

      



    

    

      

  

    

   

    

  

    

  

    

  

    

  

    

  

      



    

   

     

  

    

   

     

  

    

   

     

  





   
  

 

   

    

   
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

    
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    
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  

        

  

        

  

        

  

    

    

         

  

    

  

      



       



    

   

      



    

  

      



    

    

       

  

      

  

    

    





   
  

 

   

       

  

      

  

    

      

     



    

    

      



       



    

  

     



    

    

      



    

  

     

  

    

  

      

  

      

  

      

  

      

  

    

  

      

  

    

  

     

  

    

  

      

  





   
  

 

   

    

  

      

  

    

  

      

  

      

  

      

  

      

  

    

  

      

  

    

  

      

  

    

  

      

  

    

  

       

  

    

     

     

  

    

  

     

  

    

  

      

  

    

  

       



    





   
  

 

   

  

      



    

  

     



    

  

       

 

 

 

   

   

   

   

    

   

   

   

   

  





















   
  

 

   

    

    

     



     



     



       



     



    



     



     



     



     



    

     

    



    



    

     

       



    

       

     



     



     



     



     



     



     



    

    





   
  

 

   

      



    

        

     



     



     



     



     



    

      

     



    

     

     



    

        

      



     



      



    

       

    



    

     

     



    

      

      



    

      

      



    

    





   
  

 

   

      



    

      

      



    

    

    



    

    

    



    

     

      



    

     

     



     



     



     



    

     

      



    

    

    



    

       

     



    

       

      



      



    

      





   
  

 

   

      



    

      

       



       



       



    

     

     



    

    

      



      



    

     

    



    

       

    



    



    

    

     



     



    

    

    



    



    

     

     



    

     





   
  

 

   

    



    



    



    

     

     



    

    

      



    

      

     



     



     



     



     



    

  

       

 

 

 

   

   

   

   

   





TO: City of St. Francis City Council 
FROM: Beth Richmond, Consulting Planner
DATE: September 15, 2021 
SUBJECT: Zoning Code Amendment; Interim Use Permit (IUP)
APPLICANT: Ryan Sunram
LOCATION: West of Hwy 47 and south of 241st Ave NW (PINs 30-34-24-41-0001 and 

30-34-24-43-0001)
MEETING DATE: September 20, 2021 
COMP PLAN:  Business Park/Light Industrial
ZONING: BPK Business Park 
______________________________________________________________________________ 

OVERVIEW

**In preparation for this meeting, please review the Council packet provided on September 7, 
2021**

Ryan Sunram has submitted a zoning code amendment and Interim Use Permit (IUP) 
application to allow the eastern ~30 acres of the site (3 parcels) located north of the school 
district building, south of 241st Ave NW and east of Highway 47 to be used for agritourism. The 
proposed agritourism use is intended by the applicant to be a temporary use as a way of 
earning revenue on a portion of the property while it is being marketed for and developed as a 
more permanent business park use(s).  

As agritourism is not a use that is currently clearly permitted within the City, the applicant has 
requested a zoning code amendment to allow the use as an interim use in the BPK district.  

CITY COUNCIL

The City Council reviewed the ordinance amendment and IUP requests at their meeting on 
September 7, 2021. Members of the public and the applicant were given the opportunity to 
speak. Neighbors voiced concerns about the proposed project including traffic, dust, and safety. 

The City Council tabled the requests at the September 7 meeting citing a need to learn more 
about the potential impacts of the proposed project. A work session was scheduled to discuss 
these requests further. 

The City Council held a work session on September 14, 2021 to discuss the ordinance 
amendment and IUP requests. Members of the public and the applicant were present and 
spoke on the project. Discussion revolved around hours/seasons of operation and site access. 
After discussion, the four Council members in attendance stated that they were not 
comfortable approving the ordinance amendment request.  
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ACTION 

The Planning Commission, supported by Staff, recommended approval of the ordinance 
amendment and IUP requests at their August 18, 2021 meeting. A draft ordinance and 
resolution for approval were prepared for your consideration and attached to the September 7, 
2021 Council packet.  

Based on the conversation at the City Council work session on September 14, a draft resolution 
for denial of the ordinance amendment request has also been prepared and is attached to this 
packet. 

Action on the zoning code amendment is necessary prior to action on the Interim Use. 

Suggested Actions:  

Approval

Move to approve the 1st reading of Ordinance  allowing agritourism uses as
an interim use in the BPK zoning district.

Move to adopt Resolution 2021-  approving an Interim Use Permit to allow the
a property zoned BPK Business Park to be used on an interim basis for
agritourism subject to the conditions and findings of fact as identified by Staff.

*Note that this Resolution includes a condition making it contingent upon the
Ordinance taking effect.

Denial

Move to adopt Resolution 2021-  denying the ordinance amendment request to
allow agritourism as an interim use in the BPK district.

Move to deny the requested Interim Use Permit for agritourism as this use is not
 and direct staff to provide the applicant

in writing a letter stating of the reason for the denial.

ATTACHMENTS 

Draft Resolution 2021-  - Denial





CITY OF ST. FRANCIS 
ST. FRANCIS, MN 
ANOKA COUNTY 

RESOLUTION 2021-

A RESOLUTION TO DENY AN ORDINANCE AMENDMENT REQUEST TO AMEND 
THE ZONING CODE TO ALLOW AGRITOURISM AS AN INTERIM USE IN THE 

BPK BUSINESS PARK DISTRICT  

WHEREAS, the applicant, Ryan Sunram, has submitted an ordinance amendment request to 
include agritourism as an allowable interim use within the BPK Business Park zoning district; 
and

WHEREAS,
emphasizes job creation and retention to create attractive employment centers; and  

WHEREAS, the purpose of the BPK zoning district is to provide for a mix of compatible office 
on 

corridors; and  

WHEREAS, on July 21, 2021, after published and mailed notice in accordance with Minnesota 
Statutes and the City Code, the Planning Commission held a public hearing, at which time all 
persons desiring to be heard concerning this application were given the opportunity to speak 
thereon; and 

WHEREAS, on August 18, 2021, the Planning Commission recommended approval of the
requested ordinance amendment; and 

WHEREAS, the City Council of the City of St. Francis, on September 7, 2021 and September 
20, 2021, considered the requested ordinance amendment and determined that this use is not 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of St. Francis 
hereby denies the requested zoning code amendment to allow agritourism as an interim use in the 
BPK district based on the following findings of fact: 

1) The proposed ordinance amendment request is not 
Comprehensive Plan.

2) The proposed ordinance amendment request is not consistent with the intent of the BPK
zoning district.

Approved and adopted by the City Council of the City of St. Francis on the 20th day of
September, 2021.



________________________________ 
Steven D. Feldman, Mayor 

_________________________________ 
Attest: Jennifer Wida, City Clerk 

This Instrument Drafted By: 
Hoisington Koegler Group, Inc. 
123 North Third Street Suite 100 
Minneapolis, MN 55401 
(612) 338-0800



CITY OF ST. FRANCIS 
ST. FRANCIS, MN 
ANOKA COUNTY 

RESOLUTION 2021-47 

A RESOLUTION APPROVING AN INTERIM USE PERMIT TO ALLOW 
AGRITOURISM USES ON A SITE ZONED BPK BUSINESS PARK  

WHEREAS, the applicant, Ryan Sunram, has requested an Interim Use Permit to allow 
agricultural uses on the property; and  

WHEREAS, the property is legally described in Exhibit A; and 

WHEREAS, the site is guided for Business Park/Light Industrial use; and 

WHEREAS, the site is zoned BPK Business Park; and 

WHEREAS, agritourism is an interim use within the BPK District; and  

WHEREAS, on July 21, 2021, after published and mailed notice in accordance with Minnesota 
Statutes and the City Code, the Planning Commission held a public hearing, at which time all 
persons desiring to be heard concerning this application were given the opportunity to speak 
thereon; and 

WHEREAS, on August 18, 2021, the Planning Commission recommended approval of the 
requested Interim Use Permit; and 

WHEREAS, the City Council of the City of St. Francis, on September 7, 2021 and September 
20, 2021, considered the requested Interim Use Permit and how it might affect public health, 
safety, or welfare and found that with the noted conditions the project will not negatively impact 
the public health, safety, or welfare.  

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of St. Francis 
hereby approves the requested Interim Use Permit for agritourism uses on a lot zoned BPK 
Business Park based on the following findings of fact: 

1) The proposed agritourism use is an interim, or temporary, use in the BPK district until the
site can be developed for a higher, better use in accordance with the City Zoning Code
and the Comprehensive Plan.

2) The proposed land use request is consistent with the City’s Comprehensive Plan.
3) The proposed land use request is consistent with the City’s amended Zoning ordinance

upon its approval and publication.
4) The traffic generated by the proposed use can be accommodated by the existing street

network.
5) The proposed use will not be served by City services.



6) The proposed use will not impose additional unreasonable costs on the public.

BE IT FURTHER RESOLVED that approval of the Interim Use Permit for agritourism uses on 
a lot zoned BPK Business Park shall be subject to the following conditions: 

1) Ordinance 284 amending the zoning code to allow agritourism as an interim use in BPK 
districts shall be effective prior to the recording of this document.

2) The Interim Use Permit shall lapse 5 years from the date of approval of the IUP or when 
the property is sold, whichever occurs first. If the property has not been sold within 5 
years, the applicant may apply to renew this IUP through a public hearing process.

3) Hours of operation shall be limited to Friday through Sunday from Memorial Day through 
Thanksgiving. Summer hours (Memorial Day through end of August) shall be from 10am 
to 8pm. Fall hours (September through Thanksgiving) shall be from 10am to 6pm.

4) A winter lightshow is permitted daily from Thanksgiving to New Year’s Day. Hours of 
operation shall be from 4pm to 9pm Sunday through Thursday and 4pm to 10pm on 
Friday and Saturday.

5) A turnaround large enough to accommodate emergency vehicles should be provided at the 
end of the gravel driveway.

6) All vehicle parking should be accommodated internally – no parking along 241st Ave 
NW is permitted.

7) The proposed use shall not negatively affect traffic flow on 241stAve NW. If it does, the 
applicant shall address the issue immediately to the City’s satisfaction.

8) The responsible road authority and law enforcement agency shall be notified of such use 
at the proposed location. If traffic congestion occurs as a result of the use, the applicant 
shall coordinate with the responsible road authority and law enforcement agency and shall 
pay for additional traffic management as warranted.

9) Dust and noise shall be adequately controlled consistent with state statutes and shall not 
become a nuisance to neighboring residential uses.

10) Outdoor lighting serving the site shall be dark sky compliant and shall comply with the 
regulations listed in Section 10-71-04 Exterior Lighting.

11) Adequate restroom facilities shall be provided either through permanent facilities or 
seasonal, portable toilets.

12) Local and state health and liquor regulations shall be met if food or beverages are served.
13) The operator shall remove waste and litter and dispose of gray water regularly so as to not 

become a nuisance. Public trash cans shall not be used to dispose of waste generated by 
the operation. Gray water shall not be disposed of onto the ground or in City stormwater 
drains.

14) Applicant shall actively market the site for uses consistent with the Comprehensive Plan’s 
designation of the area as business park.

15) Food trucks on the site shall follow requirements for mobile food units in Code Section
10-68-12.

16) The applicant shall provide legal proof of ownership of the property.
17) Applicant shall provide the full legal description of the subject properties in Word format.
18) The applicant shall comply with any comments regarding access or roadway status from 

MnDOT.



19) A plan for seasonal directional signs shall be administratively approved.
20) The permanent porta potty remaining on the site shall be serviced at least once per week.
21) The office shall be no larger than 1,000 square feet.
22) The applicant shall establish a plan to have on file with the IUP that provides for a

proactive response to nuisance-related complaints.
23) Applicant shall be responsible for obtaining all required permits from city, county, state,

and federal agencies.
24) The applicant is responsible for all fees related to the review of this application.
25) All fees and financial obligations shall be received by the City prior to the releasing of

the Interim Use Permit for recording.
26) The applicant shall record the approval document(s) with the County Recorder in

accordance with Section 10-31-03 of the City Code.

Approved and adopted by the City Council of the City of St. Francis on the 20th day of 
September, 2021. 

________________________________ 
Steven D. Feldman, Mayor 

_________________________________ 
Attest: Jennifer Wida, City Clerk  

This Instrument Drafted By: 
Hoisington Koegler Group, Inc. 
123 North Third Street Suite 100 
Minneapolis, MN 55401 
(612) 338-0800



EXHIBIT A 

Legal Description 

THE W1/2 OF NE1/4 OF SE1/4 OF SEC 30 T34 R24, EX RD, SUBJ TO EASE OF REC AND  THE N 330 FT TAKEN BY 
PRLL LINES OF S1/2 OF SE1/4 OF SEC 30 T34 R24; EX RD; SUBJ TO EASE OF REC 



(Reserved for Recording Data) 

______________________________________________________________________________ 

CITY OF ST. FRANCIS 

ANOKA COUNTY, MINNESOTA 

INTERIM USE PERMIT AT PINs 30-34-24-41-0001 AND 30-34-24-43-0001 

1. PERMIT. Subject to the terms and conditions set forth herein, the CITY OF ST.
FRANCIS hereby grants an Interim Use Permit to allow the following use: agritourism.

2. PROPERTY. This Interim Use Permit is for the following described property in the City
of St. Francis, Anoka County, Minnesota:

THE W1/2 OF NE1/4 OF SE1/4 OF SEC 30 T34 R24, EX RD, SUBJ TO EASE OF REC AND  THE N 330 
FT TAKEN BY PRLL LINES OF S1/2 OF SE1/4 OF SEC 30 T34 R24; EX RD; SUBJ TO EASE OF REC

3. CONDITIONS. This Interim Use Permit is issued subject to construction in accordance 
with the approved plans submitted with the application and the following conditions:

1. Ordinance 284 amending the zoning code to allow agritourism as an interim use in 
BPK districts shall be effective prior to the recording of this document.

2. Hours of operation shall be limited to Friday through Sunday from Memorial Day 
through Thanksgiving. Summer hours (Memorial Day through end of August) shall 
be from 10am to 8pm. Fall hours (September through Thanksgiving) shall be from 
10am to 6pm.

3. A winter lightshow is permitted daily from Thanksgiving to New Year’s Day. Hours 
of operation shall be from 4pm to 9pm Sunday through Thursday and 4pm to 10pm 
on Friday and Saturday.

4. A turnaround large enough to accommodate emergency vehicles should be provided 
at the end of the gravel driveway.



5. All vehicle parking should be accommodated internally – no parking along 241st Ave
NW is permitted.

6. The proposed use shall not negatively affect traffic flow on 241stAve NW. If it does,
the applicant shall address the issue immediately to the City’s satisfaction.

7. The responsible road authority and law enforcement agency shall be notified of such
use at the proposed location. If traffic congestion occurs as a result of the use, the
applicant shall coordinate with the responsible road authority and law enforcement
agency and shall pay for additional traffic management as warranted.

8. Dust and noise shall be adequately controlled consistent with state statutes and shall
not become a nuisance to neighboring residential uses.

9. Outdoor lighting serving the site shall be dark sky compliant and shall comply with
the regulations listed in Section 10-71-04 Exterior Lighting.

10. Adequate restroom facilities shall be provided either through permanent facilities or
seasonal, portable toilets.

11. Local and state health and liquor regulations shall be met if food or beverages are
served.

12. The operator shall remove waste and litter and dispose of gray water regularly so as
to not become a nuisance. Public trash cans shall not be used to dispose of waste
generated by the operation. Gray water shall not be disposed of onto the ground or in
City stormwater drains.

13. Applicant shall actively market the site for uses consistent with the Comprehensive
Plan’s designation of the area as business park.

14. Food trucks on the site shall follow requirements for mobile food units in Code
Section 10-68-12.

15. A plan for seasonal directional signs shall be administratively approved.
16. The permanent porta potty remaining on the site shall be serviced at least once per

week.
17. The office shall be no larger than 1,000 square feet.
18. The applicant shall establish a plan to have on file with the IUP that provides for a

proactive response to nuisance-related complaints.

4. TERMINATION OF PERMIT. The City may revoke the permit following a public
hearing for violation for the terms of this permit.

5. LAPSE. The Interim Use Permit shall lapse 5 years from the date of approval of the IUP
or when the property is sold, whichever occurs first. If the property has not been sold
within 5 years, the applicant may apply to renew this IUP through a public hearing
process.

6. CRIMINAL PENALTY. Both the owner and any occupant of the subject property are
responsible for compliance with this Interim Use Permit. Violation of the terms of this
Interim Use Permit is a criminal misdemeanor.



7. RECORDING. This Interim Use Permit shall be recorded against the title to the
Property.

Dated: September 20, 2021 

CITY OF ST. FRANCIS 

BY: ________________________________ 

Steven D. Feldman, Mayor 

(SEAL) 

AND _______________________________ 

Joe Kohlmann, City Administrator 

STATE OF MINNESOTA ) 

: ss 

COUNTY OF ANOKA ) 

The foregoing instrument was acknowledged before me this 20th day of September, 2021, by 
Steven D. Feldman, Mayor, and by Joe Kohlmann, City Administrator, of the CITY OF ST. 
FRANCIS, a Minnesota municipal corporation, on behalf of the corporation and pursuant to the 
authority granted by the City Council. 

_______________________________________ 

Notary Public 

[Notary Seal] 



This Instrument Drafted By: 
Hoisington Koegler Group, Inc. 
123 North Third Street Suite 100 
Minneapolis, MN 55401 
(612) 338-0800



[Type text] 
 

 
 

CITY COUNCIL 
        AGENDA REPORT 

 Agenda Item #: _9A_ 
 
 

TO: Joe Kohlmann, City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: Resolution to Adjust the Tax Levy for Bonded Indebtedness 

DATE: 09-14-2021 

 

ITEM FOR CONSIDERATION: 

Attached is a resolution to adjust the tax levy for bonded indebtedness for 2022. 
 
BACKGROUND: 

In 2013, a bond was issued to advance refund the 2007 Bonds.  This bond was subsequently 
refunded in 2021 and is part of the 2021A Bond Issue.  The city also issued GO Bonds in 2015 for 
street improvements.  In 2017, the city refunded the 2012A EDA Lease Revenue with the 2017A 
GO Bonds.   All of these issues have a tax levy associated with them.   The city has averaged the 
levy stream out over the life of the bonds so that the levy stays consistent.    The city also 
contributes some funds from the Water and Sewer Funds to help with the repayments. The 
attached resolution adjusts levied amount to what we need to pay back the bond issues.     
 

 
ACTION BE TO CONSIDERED: 

Approve the attached resolution adjusting the levy. 
 
BUDGET IMPLICATION: 

This sets the levy for bond indebtedness for 2022. 

 
 
 
Attachments: 

1.  Resolution Adjusting the Tax Levy for Bonded Indebtedness. 

 



CITY OF ST. FRANCIS 
ST. FRANCIS, MN 

 
RESOLUTION 2021-49 

 
A RESOLUTION ADJUSTING THE TAX LEVY 

FOR BONDED INDEBTEDNESS 
 

 WHEREAS, the City of St. Francis sold bonds referred to as General Obligation Capital 
Improvement, Series 2017A; and 
  
 WHEREAS, the City of St. Francis sold bonds referred to as General Obligation General 
Obligation Bonds, Series 2021A; and 
 
 WHEREAS, the City of St. Francis sold bonds referred to as General Obligation 
Improvement Bonds, Series 2015A; and 
 
 WHEREAS, the City may adjust the amount of taxes levied for collection in order to 
average the levy stream out over the life of the Bonds; and 
  
 WHEREAS, the City will make transfers of equal amounts from the Water and Sewer 
Funds to help pay for the 2017A Capital Improvement bonds; and 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of St. Francis, 
Minnesota that the tax levy for bonded indebtedness for fiscal (collection) year 2022 be adjusted 
as follows: 
 
Bond description Scheduled Levy Adopted Levy 
G.O.  Capital Improvement-2017 $492,745.32 327,220.00 
G.O. Improvement Bonds � 2015A $16,229.14 $20,470.00 
G.O. Improvement Bonds-2021 $82,9946.02 $20,900.00 

 
 BE IT FURTHER RESOLVED that the County Auditor of Anoka County is hereby 
requested and directed adjust the scheduled levy for collection in 2022. 
 
The motion for the adoption of the foregoing resolution was made by          , and was duly 
seconded by       and upon vote being taken thereon, the following voted in favor:   

    
and the following voted against the same:  
and the following were absent:   

 
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. FRANCIS THIS 20th DAY OF 
SEPTEMBER, 2021. 
 
       APPROVED: 
 
 
       ________________________________ 
       Steve Feldman, Mayor of St. Francis 
 
 



ATTEST: 
 
 
_____________________________ 
Jenni Wida, City Clerk 



 
CITY COUNCIL 

        AGENDA REPORT 
 Agenda Item #: __9B_ 

 
TO: Joe Kohlmann, City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: 
Resolution Providing for the Preliminary Approval of a Proposed 

2022 Tax Levy and Setting the Budget Public Hearing Date 

DATE: 09-14-2021 

 

ITEM FOR CONSIDERATION: 

State law requires the City to certify its preliminary 2022 levy to the county by September 30, 2021.  
This levy then cannot be increased when the final levy is adopted in December.  The council also 
needs to set the date that the budget and levy will be discussed in December which will also allow 
for public input.    

 
BACKGROUND: 

The 2021 levy was set at $4,234,590.    This included a General Fund Levy of $3,866,000 and a 
Debt Service Levy of $368,590.     
 
The 2022 levy is proposed to increase to $4,669,590.    This includes the General Operating Levy 
of $4,301,000 and a debt service levy of $368,590.  This levy utilizes the city�s increased market 

value amounts to keep the overall tax rate about the same as the rate in 2021.    This means that 
a home valued the same in both years will pay the about the same amount in city taxes as last 
year. The 2021 tax rate was 50.589%.   The following table shows the tax rate for the city since 
2015.   As you can see the rate has been steadily dropping each year. 
 

2015 58.908% 
2016 58.428% 
2017 54.116% 
2018 53.996% 
2019 53.176% 
2020 50.543% 
2021 50.589% 

Proposed 2022 50.490% 
 
 
The total increase in the levy is $435,000 or 10.27%.      This does include an increase of $224,000 
for a future city hall/fire station debt service.  Total levy will be $470,000.  
 
The General Operating Levy is broken down to the General Fund, Capital Equipment, Building 
Improvements and Street Improvements.   There has been $260,000 designated to Capital 
Equipment to fund projects listed in the CIP Plan for 2022-2026.      

 



 
The resolution also sets the date for the Public Hearing on the 2022 Levy and Budget for 
Monday December 6, 2021 at 6:00 pm as part of the regular city council meeting. 

 

ACTION BE TO CONSIDERED: 

Approve the attached resolution setting the preliminary levy. 
 
BUDGET IMPLICATION: 

The levy that is set will determine the level of the proposed expenditures for 2022. 

 
 
Attachments: 

1.  Resolution Providing the Preliminary Approval of a Proposed 2022 Tax Levy and Setting Budget 
Public Hearing Date. 



CITY OF ST. FRANCIS 
ST. FRANCIS, MN 

 
RESOLUTION 2021-50 

 
A RESOLUTION PROVIDING PRELIMINARY  

APPROVAL OF A PROPOSED 2022 TAX LEVY And 
SETTING BUDGET PUBLIC HEARING DATE 

 
 WHEREAS, State law requires that the City Council give preliminary approval of 
a proposed tax levy for 2022 by September 30, 2021. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF ST. FRANCIS, MINNESOTA THAT: 
 

1. To adopt the preliminary maximum tax levy payable in 2022 against taxable 
property in the City of St. Francis at: 
 

General Operating Levy   

 General Fund   $  3,271,000.00  
 Capital Equipment Fund  260,000.00  
 Building Improvements  470,000.00 

 Street Improvements  300,000.00  

Total General Operating Levy  4,301,000.00  

    
Debt Service Levy   

 2013A Debt Service   $        20,900.00  

 2015A Debt Service             20,470.00  
 2017A Debt Service  327,220.00 

Total Debt Service Levy   $        368,590.00  

    

 Total Levy   $  4,669,590.00  

 
 

1. To set the date for consideration of the final levy and consideration of the 2022 
Budget shall be set as Monday, December 6, 2021 at 6:00 pm at the ISD #15 
CENTRAL SERVICES CENTER (DISTRICT OFFICES) AT 4115 
AMBASSADOR BLVD. NW. 

2. The motion for the adoption of the foregoing resolution was made by 
Councilmember________ and was duly seconded by Councilmember_______ 
and upon vote being taken thereon, the following voted in favor:  
     
 and the following voted against the same:   
   

 
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. FRANCIS THIS 20th  
DAY OF SEPTEMBER, 2021. 
 



      ________________________________ 
      Steve Feldman, Mayor 
 
ATTEST: 
 
_____________________________ 
Jenni Wida, City Clerk 



 
 

 
 
 
 
 
 

TO: Joe Kohlmann, City Administrator   

FROM: Kate Thunstrom, Community Development Director   

SUBJECT: Schedule a Worksession   

DATE: September 20th, 2021  

______________________________________________________________________

 

 

 
 
OVERVIEW:       

Community Development is requesting a work session with Council to discuss current 
land use applications.  
 
 

CITY COUNCIL 
AGENDA REPORT 

Agenda Item #: 

9C 



 

 

  

     

 

MONTHLY COMPARISON REPORT 
2018-2021 
August 
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2018 2019 2020 2021

Ambo Assist 0 1 0 0

Airway 0 0 0 1

ASA 3 0 1 0

Albuterol 1 1 0 0

NTG 2 0 1 1

Glucometer 7 5 10 16

Epi 0 0 0 1

Narcan 0 0 0 1

COVID-19 0 0 0 5
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Public Works  
4058 St. Francis Blvd. NW 
St. Francis, MN 55070 

TO Mayor & Council  
 

JOB Streets and Parks Monthly Report  

STREETS 
AND PARKS  

TASK DESCRIPTION QUANTITY   

All Dept. Building Maintenance Light bulbs, toilets, sinks, 
etc. 

46 Hours 

Streets Snowplowing Plowing City Streets 0 
 

Miles 
 

Streets Snowplowing Plowing Cul-Da-Sacs 0 Cul-Da-Sacs 

Streets Snowplowing Amount of Salt Applied to Roads 0 Tons 

Streets/Parks Snowplowing Plowing Parking Lots 0 Number of Lots 

Parks Snowplowing Trails/Sidewalks 0 Miles 

Streets Snowplowing Amount of Granite Chips Applied 
to Roads 

0 Tons 

Streets Grading Grading City Roads 13 Miles 

Parks Park Inspections Inspect equipment, buildings, and 
trees. 

45 Inspections 

Parks Events Preparation and Inspection 18 5 Ball Games 
13 Misc. 

Parks Fertilizing Applied to city properties and 
parks 

0 Pounds 

Parks Mowing City Parks and Property 194 Acres 

Streets Signs Signs Installed or Repaired 5 Number of 
Signs 

Streets/Parks Callouts Response for service requests 
outside normal working hours. 

6 
 

2 Streets 
4 Park 

Streets/Parks 
Sewer/Water 

Equipment Repair Anything Beyond Normal 
Maintenance, Fabrication, etc. 

48 Hours 

Streets/Parks 
Sewer/Water 

Equipment Maintenance Greasing, Washing, etc. 28 Hours 

Storm Water Cleaning Catch Basins Remove debris and ice from catch 
basins. 

6 Number of Catch 
Basins 

Storm Water Street Sweeping Sweeping of city streets and 
parking lots. 

0 Yards 

Parks  Ball Fields  Dragging Ball Fields 10 Times 

Parks  Trail Mowing  Mowing Along Walking Trails  48.6 Miles 

Parks  Fountain  Clean Fountain at Woodbury Park  6 Time 

Streets      Ditch Mowing    Mowing Along Roadway 0 Miles 

Parks Ice Rinks Applying Water On Rinks 0 Gallons 

Streets and Parks Monthly 
Report � August 2021 



 

2 

Parks Vandalism Damage to City Property 0 Hours 

Parks Playground Install Woodchips 0 Yards 

Parks Leaf Pick-up Picking Up Leaves in Parks 0 Yards 

Recycling Meeting With Anoka County 1 Meeting 

Recycling Event LePage Recycling Event & 
Free Shred Event/Leaf Event 

0 Events 

                                       



 

 
 

Public Works  
4058 St. Francis Blvd. NW 
St. Francis, MN 55070 

TO Mayor & Council  
 

JOB Water and Sewer Monthly Report  

WATER AND 
SEWER  TASK DESCRIPTION QUANTITY  UNITS 

Water  Water Treatment Report    

Water Inspect Facility Daily Facility Inspection  18 Inspections 

Water Operational Hours Hours spent at facility 36 Hours 

Water Calculate Influent and 
Effluent   

Calculate gallons pumped 
for both influent and effluent. 

Daily  Calculation  

Water Calculate Chemicals Calculate treatment 
chemicals used daily. Daily Calculations  

Water Chemical Adjustment Adjust chemicals based on 
lab testing results.  As Needed  Chemical 

Adjustments 

Water Daily Labs 
Perform lab on chlorine, 
fluoride, orthophosphate, 
iron and manganese. 

21 Labs 

Water Well House 
Inspect daily, take readings, 
drawdowns, and pump 
runtimes. 

Daily Inspections 

Water Bacteria Samples Take set of monthly bacteria 
samples.  5 Samples Per Set 

Water  Water Flows/Results    

  Total Raw water 24.3 Million Gallons 

  Total Finished water 23.6 Million Gallons 

  Average Daily Flow .761 Million Gallons 

  Average Chlorine  .7 Mg/l 

  Average Raw Iron .91 Mg/l 

  Average Raw Manganese .09 Mg/l  

  Average Fluoride .71 Mg/l  

  Iron Removal 99 % 

  Manganese Removal 89 % 

Water and Sewer Monthly 
Report � August 2021 
 2019 



 

2 

Wastewater Wastewater Treatment 
Report    

Wastewater Monthly Sampling 

Perform required monthly 
sampling: 8 Influent 30 
Constituents); 8 Effluent (40                                                                                                                  
Constituents:  

70 Constituents  

Wastewater Operational Hours Hours spent at facility. 144 Hours 

Wastewater Inspect Operations Building Daily inspection of building. 18 Inspections 

Wastewater Inspect Pre-treatment 
Building Daily inspection of building. 18 Inspections 

Wastewater Inspect Tertiary Building Daily inspection of building. 18 Inspections 

Wastewater D.O Readings Take Required D.O 
Readings. 31 D.O Readings 

Wastewater pH Readings Take Required pH 
Readings. 31 pH Readings 

Wastewater Inspections 
Inspect 8 lift stations daily 
and calculate pump 
runtimes. 

144 Lift Station 
Inspections 

Wastewater Daily Lab Process Control Test 80 Tests  

 Wastewater 
Flows/Results       

  Discharge Point Seelye 
Brook   

  Total Influent  10.5 Million Gallons 

  Total Effluent  10.7 Million Gallons 

  Reuse effluent 1.02 Million Gallons 

  Influent TSS 245 Mg/l 

 Limit: (15mg/l) Effluent TSS 0 Mg/l 

 Limit: (85 %) TSS % Removal 100 % Removal 

  Influent CBOD 223 Mg/l 

 Limit: (15 mg/l) Effluent CBOD 0 
Mg/l 

 Limit: (85 %) CBOD % Removal 100 % Removal 

  Influent Phosphorus 5.6 Mg/l 

 Limit: (1 mg/l) Effluent Phosphorus 0 Mg/l 

  Phosphorus % Removal 100 % Removal 

  Influent Ammonia Nitrogen 29.3 Mg/l 

 Limit: (Seasonal) 1.4 mg/l Effluent Ammonia Nitrogen 0 Mg/l 

  Ammonia Nitrogen % 
Removal 100 % Removal 



 

3 

Water/ Sewer Monthly Tasks    

Water/Sewer Locates Process Locate Requests  89 Utility Locate 
Requests 

Water/Sewer Water/Sewer Connections Inspect Water and Sewer 2 Inspections 

Water/Sewer Water Miscellaneous Work orders: re-reads, high  18 Work Orders 

Re-reads Re-read Meters Re-read Meters 3 Meters 

Water/Sewer Monthly Projects    

Wastewater 
Facility Biosolids Processing 

 Biosolids processing for 
land application is complete. 874,993 Gallons 

Wastewater 
Facility 

Sump Pump Inspect all sump pumps for 
operation. 

6 Pumps 

Operator 
Interviews Interviews Interview potential 

candidates for job opening. 3 Interviews 

Collection 
System Jetting and Televising Jet and televise sewer main. 20,000 Feet 

Distribution 
System Department of Health  Meet with Department of 

Health on needs study. 4 Hours 

Distribution 
System Meter Flow Test 

Flow test water plant, 
wastewater plant and well 

house meters for accuracy. 
8 Meters 

Water Tower 
Inspection 

Bi-annual Inspection of 
Tower 

Our contractor was here and 
performed inspection looking 
for deficiencies. Nothing to 

report. 

4 Hours 

In July, The Minnesota department of Natural Resources instituted a water reduction plan to conserve water during 
the drought conditions. The plan was to reduce water by 50% of January totals. Although we did not hit the 50% 

mark, we were able to reduce our raw water pumping to 30%. Thank you, residents! 

*Each time a lift station pump is pulled due to plugging, it is equal to two-man hours.  
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