
   

*For individuals who wish to address the Council on subjects which are not a part of the meeting 
agenda.  Typically, the Council will not take action on items presented at this time but will refer them 
to staff for review, action and/or recommendation for future Council action. 

 

CITY OF ST. FRANCIS 

CITY COUNCIL AGENDA 

MARCH 6, 2017 

ISD #15 CENTRAL SERVICE CENTER 

4115 Ambassador Blvd NW 

6:00 PM 

 
1.  CALL TO ORDER/PLEDGE OF ALLEGIANCE  

2.  ROLL CALL 

3.  APPROVAL OF AGENDA 

4.  CONSENT AGENDA - All matters listed within the Consent Agenda are considered to be routine items to be 

enacted upon by one motion by the City Council. Items on the Consent Agenda are reviewed in total by the City Council and 
may be approved through one motion with no further discussion by the Council. Any item may be removed by any Council 
Member, staff member or person from the public for separate consideration. 

A. City Council Minutes – February 21, 2017 

B. Hold Harmless Agreement – 22545 Zea Street 

C. Planning and Engineering Agreements  

D. St. Francis Lion’s Charitable Gambling Permit – April 1, 2017 

E.  Payment of Claims  

 
5.  MEETING OPEN TO THE PUBLIC Maximum time of five minutes per person* 

 

6.  SPECIAL BUSINESS 
      A.    

 

7.  PUBLIC HEARINGS 

A. 

 
8.  OLD BUSINESS  

A.  
 

9.  NEW BUSINESS 

A. 23215 Tamarack Street – Excavation & Fill Permit 

B. ISD #15 – Ord. Amendment, Conditional Use permit & Site Plan Review -  Event Parking Lot 

C. St. Francis Transitional Care Facility – Extension Request 

D. Connexus Energy Land Lease Option 

E. Building Inspection Contract Service Agreement 

  
10.  MEETING OPEN TO THE PUBLIC Maximum time of five minutes per person* 

 

11.  REPORTS 

A. Administrator's Report –              

B. Fire Department – Annual Report   

          C. Councilmember Reports 
 
 12. ADJOURNMENT 

































 Page 1 

CITY OF ST. FRANCIS AGREEMENT  
FOR CITY PROFESSIONAL ENGINEERING SERVICES 

 
 
THIS AGREEMENT, made this 6th day of March, 2017, by and between the City of St. Francis, 
Anoka County, Minnesota, a municipal corporation under the laws of the State of Minnesota, 
hereinafter the “City,” and Hakanson Anderson Associates, Inc., hereinafter the “Engineer.” 
 
WHEREAS, the City has reviewed responses to an RFP for professional engineering services 
and has determined that the Engineer, based on their response to an RFP for professional 
engineering services, will meet the City’s needs and requirements as they relate to professional 
engineering services, and; 
 
WHEREAS, the City has determined that services will include, but are not limited to, 
preparation of plans and specifications for projects as determined by the City; development of 
reports, studies and applications for review and approval by the City and other agencies for 
municipal operations including sanitary sewer, public water systems, stormwater management, 
streets and roads and other public improvements; plat review; other such engineering services 
performed by a city engineer; and; 
 
WHEREAS, it is intended that this contract shall govern the terms of services and compensation 
of the Engineer and all the conditions thereof; and  
 
WHEREAS, the City has indicated a desire to engage the services of the Engineer in connection 
with said work. 
 
NOW, THEREFORE, IN CONSIDERATION of the mutual covenants of this agreement as 
set forth herein it is agreed by and between the parties as follows: 
 
I. The City hereby retains the Engineer to furnish and perform the professional services 

hereinafter specified and to pay the Engineer subject to the conditions and at the rates 
included herein.  The Engineer agrees to provide and perform any and all engineering 
services in connection with the work ordered or directed by the City and to accept as 
payment the fees for such work as included herein. The engineering services are 
separated into Projects, Developments, General Engineering and Routine 
Engineering.  

 
II. Projects. The Engineer, at the direction of the City, agrees to perform the following 

Engineering Services for Projects. 
 

A. The Engineer shall serve as the City’s engineer in the identification, planning and 
the supervision of construction projects and shall give consultation and advice to 
the City during the performance of these services.   
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B. Project Services of the Engineer: 

 
1. Diagrammatic:  The Engineer shall prepare all required schematic 

drawings, layouts, flow diagrams, studies, reports, construction cost 
estimates based upon the diagrammatic and make a presentation at a 
public hearing, as requested by the City. 

 
2. Preliminaries:  The Engineer shall supervise the making of all required 

sub-surface explorations, shall make the necessary topographical surveys 
for the design purposes and shall prepare preliminary drawings, outline 
specifications, a construction cost estimate based upon the preliminaries, 
and make a presentation at a public hearing, as requested by the City. 

 
3. Contract Documents:  From the approved preliminaries, the Engineer shall 

prepare working drawings, specifications and other necessary documents 
completely describing the material and workmanship required and 
procedures to be followed for the construction of the project.  Should there 
be a change in the scope of any project that is the direct result of City 
directed change, the Engineer shall adjust the preliminary construction 
cost estimate to include these changes in the scope of a project.  The 
Engineer shall prepare all necessary contract documents for the project 
work to be completed. 

 
4. Receipt of Proposals:  The Engineer shall furnish up to four sets of 

drawings and specifications, as directed, for the City’s use.  In addition, 
the Engineer shall provide electronic copies of drawings and specifications 
for the use by bidders in submitting proposals.  The Engineer may require 
a deposit from the contractor on the drawings and specifications.  The 
Engineer shall assist the City in securing proposals from bidders, in 
analyzing such proposals, shall prepare a bid summary for City review, 
make a recommendation based on bid documents and responses and 
prepare all contract documents for execution by the City and contractor. 

 
5. Construction Activity:  The Engineer shall perform the following tasks 

during the construction phase of the project.   
 

a. Construction Observation: The Engineer shall perform observation 
of the project by a qualified construction observer checking the 
contractor's work for compliance with the drawings and 
specifications.  The Engineer shall protect the City against defects 
and deficiencies in the work of the contractor.   
 

b. Additional Instructions: The Engineer shall issue such additional 
instructions to the contractor as may be necessary to interpret the 
drawings and specifications or to illustrate changes required in the 
contractor's work to comply with the drawings and specifications. 
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c. Contractor's Submittals: The Engineer shall check shop drawings, 
samples, equipment, approval data and other data submitted by the 
contractor for compliance with the drawings and specifications. 

 
d. Contractor's Requests for Payment:  The Engineer shall review and 

make recommendations for payment based upon the contractor's 
requests for payment in accordance with the provisions of the 
General Conditions of the Contract. 

 
e. Construction Staking:  Engineer shall provide field survey to 

provide general line and grade for the work to be constructed in 
accordance with the Contract Documents. 

 
f. Special Performance Tests:  The Engineer shall witness and fully 

report the results of all special performance tests required for the 
Project and supervise the geotechnical work and materials testing. 

 
g. Record Drawings:  The Engineer shall prepare record drawings 

showing changes in the work authorized during construction and 
shall submit a set of reproducible drawings to the City. 

 
h. Final Acceptance:  The Engineer shall prepare completion lists 

when substantial completion of the project is claimed by the 
contractor and again when final completion is claimed.  When the 
contractor has completed the work in accordance with the terms of 
the contract documents, the Engineer shall certify a 
recommendation for acceptance to the City and an approval of the 
contractor's final request for payment.  The Engineer shall prepare 
a punch list of items that require the contractor’s attention and 
correction.  The Engineer shall not make a recommendation for 
final payment until all work, including those items identified as 
deficient have been corrected. 

  
i. Instruction to the City:  The Engineer shall arrange for detailed 

instruction by the contractor and manufacturer's representatives, to 
the City or its delegated representative in the proper operation and 
maintenance of the equipment furnished and installed for the 
project.  The Engineer shall transmit to the City two (2) certified 
copies of all necessary drawings, manuals, operating instructions 
and other related materials necessary for the operation and 
maintenance of all installed equipment. 
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C. Other Project Services of the Engineer for Projects shall include the following 
when authorized and directed by the City: 

 
1. Special Assessments:  The Engineer shall be responsible for preparation 

and presentation of all special assessment documentation for City 
consideration.  The Engineer shall be responsible for responding to 
questions from the public regarding special assessments.  The Engineer 
shall attend all special assessment hearings and respond to questions of the 
City, staff or public. 
 

2. Contractor Default:  Assisting the City in arranging for continuation of the 
work should the contractor default for any reason; and providing 
construction observation over an extended period should the construction 
contract time be exceeded by more than five percent not occasioned by 
fault of the Engineer. 

 
3. Work performed in connection with acquisition of easements, right of way 

and survey control. 
 

4. Work performed in connection with local, state, or federal grants. 
 

5. Work performed in connection with wetland permitting. 
 

D. Compensation for services under this section of the Agreement shall be in 
accordance with Section VI of this Agreement.   

 
III. Developments:  The Engineer, at the direction of the City, agrees to perform the 

following Engineering Services for Developments. 
 

A. The Engineer shall serve as the City's professional representative in performing 
engineering functions as directed by the City for work associated with 
development.  This work shall include but not be limited to the following: 

 
1. Plat reviews. 

 
2. Site plan reviews. 

 
3. Special engineering studies for developments. 

 
4. Participating in meetings and conferences involving engineering questions 

for private developments or improvements. 
 

5. Construction observation. 
 

B. The work shall include the performance of specific duties as directed including 
but not limited to furnishing information to the City in letter, report or 
memorandum form, as appropriate, describing the findings, conclusions, 
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recommendations or engineering observations made as the result of performing 
these Engineering Services relating to Developments. 

 
C. Compensation for services under this section of the Agreement shall be in 

accordance with Section VII of this Agreement.  
 
IV. General Engineering:  The Engineer, at the direction of the City, agrees to perform the 

following Engineering Services for General Engineering Services. 
 

A. The Engineer shall serve as the City's professional representative in performing 
engineering functions as directed by the City for work including but not limited to 
the following: 
 
1. Services as directed by the City not covered under Projects – Section II or 

Developments – Section III. 
 

B. Compensation for services under this section of the Agreement shall be in 
accordance with Section VIII of this Agreement. 

 
V. Routine Engineering:  The Engineer agrees to perform the following Engineering 

Services for Routine Engineering Services. 
 

A. The Engineer shall serve as the City's professional representative in performing 
engineering functions for the following: 
 
1. Attend regularly scheduled City meetings up to a maximum of 24 per 

calendar year.  
 

2. Attend weekly staff meetings up to 2 hours per week. 
 

3. Perform annual MS4 Stormwater Permit Administration duties including 
ordinance updates, annual reports, develop education material, perform 
pond and outfall inspections, perform illicit discharge and detection 
inspections, and create checklists and handouts.  

 
B. Compensation for services under this section of the Agreement shall be in 

accordance with Section IX of this Agreement. 
 

VI. The City's Payment to the Engineer for Projects. 
 

A. Progress Payments.  Once each month for the first day of each month through the 
last day of each month, the City shall pay the Engineer for professional services 
performed under this Agreement in proportion to services performed during the 
period.  The Engineer shall provide the City with an itemized bill detailing the 
services performed during the period.  The detailed billing shall include the 
project or service provided and sufficient detail to determine where each charge is 
to be made in the City’s fiscal records. 
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B. Total Payments.  All professional services under this provision shall be paid based 
on the hourly rate schedule shown on Attachment A and shall not exceed the total 
amount agreed upon by the City and the Engineer for each project considered 
under this agreement.  The not-to-exceed amount for each project shall be 
established by the percentages shown in Attachment B.  The percentages on 
Attachment B shall be multiplied by the Construction Cost to establish the not-
to-exceed amount. Definition of the Construction Cost of the Project means the 
total cost of all construction work designed or specified by the Engineer for the 
project and approved by the City not including any payments to the Engineer or 
other consultants as part of the project activity. 

 
C. Reimbursable Costs 

 
1. Normal transportation costs associated with the work assigned herein for 

the On-Site Construction Observers shall be reimbursable.  The rate shall 
not exceed the current IRS rate for the year per mile. 
 

2. The following expenses shall be reimbursable: permit and other project 
fees, outside reproduction costs, and work of special consultants when 
required and approved in advance by the City for complex or specialized 
tasks of the project or for soils exploration, and materials testing.  Markup 
charges shall not be charged for reimbursable expenses. The Engineer 
shall review invoices and forward them to the City with a payment 
request. 

 
3.        8 ½ x 11 and 11 x 17 color prints shall be reimbursed at $ 0.25 per copy. 

 
D. Other Project Services outlined in Section II.C of this Agreement will be 

reimbursed at a not-to-exceed amount agreed upon by the City and the Engineer.  
The Engineer shall prepare for City consideration, a not-to-exceed contract 
amount for Other Project Services for each project. 

 
VII. The City's Payment to the Engineer for Developments.  
 

A. Progress Payments: Once each month for the first day of each month through the 
last day of each month, the City shall pay the Engineer for professional services 
performed under this Agreement in proportion to services performed during the 
period.  The Engineer shall provide the City with an itemized bill detailing the 
services performed during the period.  The detailed billing shall include the 
project or service provided and sufficient detail to determine where each charge is 
to be made in the City’s fiscal records.  

  
B. All professional services under this provision shall be paid based on the hourly 

rate schedule shown on Attachment A. 
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C. Reimbursable Costs 
 

1. Normal transportation costs associated with the work assigned herein for 
the On-Site Construction Observers shall be reimbursable.  The rate shall 
not exceed the current IRS rate for the year per mile. 
 

2. The following expenses shall be reimbursable: permit and other project 
fees, outside reproduction costs, and work of special consultants when 
required and approved in advance by the City for complex or specialized 
tasks of the project or for soils exploration, and materials testing.  Markup 
charges shall not be charged for reimbursable expenses. The Engineer 
shall review invoices and forward them to the City with a payment 
request. 

 
  3. 8 ½ x 11 and 11 x 17 color prints shall be reimbursed at $0.25 per copy. 
 
VIII. The City's Payment to the Engineer for General Engineering. 
 

A. Progress Payments: Once each month for the first day of each month through the 
last day of each month, the City shall pay the Engineer for professional services 
performed under this Agreement in proportion to services performed during the 
period.  The Engineer shall provide the City with an itemized bill detailing the 
services performed during the period.  The detailed billing shall include the 
project or service provided and sufficient detail to determine where each charge is 
to be made in the City’s fiscal records.  

  
B. All professional services under this provision shall be paid based on the hourly 

rate schedule shown on Attachment A. Engineer shall prepare a not-to-exceed 
contract amount for City approval for General Engineering services when 
requested. 

 
C. Reimbursable Costs 

 
1. Normal transportation costs associated with the work assigned herein for 

the On-Site Construction Observers shall be reimbursable.  The rate shall 
not exceed the current IRS rate for the year per mile. 
 

2. The following expenses shall be reimbursable: permit and other project 
fees, outside reproduction costs, and work of special consultants when 
required and approved in advance by the City for complex or specialized 
tasks of the project or for soils exploration, and materials testing.  Markup 
charges shall not be charged for reimbursable expenses. The Engineer 
shall review invoices and forward them to the City with a payment 
request. 

 
3. 8 ½ x 11 and 11 x 17 color prints shall be reimbursed at $0.25 per copy. 
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IX. The City's Payment to the Engineer for Routine Engineering. 
 

A. All professional services under this provision shall be paid as a lump sum of $800 
per month. 

 
B.  Reimbursable Costs 

 
1. 8 ½ x 11 and 11 x 17 color prints shall be reimbursed at $0.25 per copy. 

 
X. Other Terms and Conditions 
 

A. Termination:  This Agreement may be terminated by either party for any reason 
by thirty (30) days written notice to the other party.  Payment for services 
rendered shall be through the date of termination as identified on the written 
notification.  

 
B. Successors and Assigns:  This Agreement and all of the covenants thereof shall be 

to the benefit of and be binding upon the City and the Engineer respectively and 
any partners, successors, assigns and legal representatives.  Neither the City nor 
the Engineer shall have the right to assign, transfer or sublet its interest or 
obligations hereunder without written consent of the other party. 

 
C. The rates described in Attachment A are set through December 31, 2018.  Any 

change to these rates for years 2019 and following must be approved by the City.  
 
D. Period of Agreement: This Agreement will remain in effect unless terminated at 

an earlier date by either party.  
 
XI. Copyright or Patent Infringements:  The Engineer shall defend actions or claims charging 

infringement or any copyright or patent by reason of the use or adoption of any designs, 
drawings or specifications supplied by him, and he shall hold harmless the City from loss 
or damage resulting therefrom, providing however, that the City within five (5) days after 
receipt of any notice of infringement or of summons in any action therefore shall have 
forwarded the same to the Engineer in writing. 

 
XII. Indemnity:  The Engineer shall defend, indemnify and hold and save harmless the City 

and its officers, agents and employees from liability or any nature of kind, including costs 
and expenses, for or on account of any or all claims or suits for damages of any character 
whatsoever resulting from injuries or damages sustained by any person or persons or 
property arising from negligent acts or omissions by the Engineer, its officers, agents, 
employees, subcontractors or suppliers. 

 
The Engineer further agrees that in order to protect themselves as well as the City under 
the indemnity agreement provisions set forth above they will at all times during the 
duration of this Agreement have and keep insurance in force as follows: 
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A. Automobile liability insurance (single limit or combined limit or excess umbrella) 
covering all vehicles used in providing services to the City in an amount of one 
million five hundred thousand dollars ($1,500,000) per accident for property 
damage, one million five hundred thousand dollars ($1,500,000) for bodily injury 
and damages to any one person, and one million five hundred thousand dollars 
($1,500,000) for total bodily injuries and damages arising from a single accident. 

 
B. General liability insurance (single limit, combined limit or excess umbrella) of not 

less than one million five hundred thousand dollars ($1,500,000) for total bodily 
injury and damages arising from one occurrence and one million five hundred 
thousand dollars ($1,500,000) for total personal injury arising from one 
occurrence.  Such policy shall also include contractual liability coverage 
protecting the City, its officers, employees and members by specific endorsement 
acknowledging the contract between the Contractor and the City. 

 
C. Worker’s Compensation Policy to meet at least minimum Minnesota State 

Statutes. 
 
D. Errors and omissions (professional liability) insurance with a minimum of one 

million dollars ($1,000,000) in coverage per occurrence. 
 

E. The Engineers shall provide the City with certificates of insurance evidencing the 
above coverage.  Irrevocable notices shall be provided by the carrier to the City 
thirty (30) days prior to any change, modifications, or lapse in the above 
coverage.  The City shall be named as an additional insured for any policy 
providing liability coverage. 

 
XIII. The laws of the State of Minnesota shall govern as to the interpretation, validity and 

effect of this Agreement. 
 

In accordance with Minnesota Statutes 16B.06, subd. 4, the books, records, documents, 
and accounting procedures and practices of the Engineer relevant to this Agreement are 
subject to examination by the City or its designated representative and either the 
Legislative Auditor or State Auditor as appropriate. 

 
XIV. Severability, Waiver of provisions:  The provisions of this Agreement are severable; if 

any paragraph, section, subdivision, sentence, clause or other phrase of this Agreement is 
for any reason held to be contrary to the law, or contrary to any rule or regulation having 
the force and effect of law, such decision shall not affect the remaining provision of this 
Agreement. 

 
XV. In performing services under this Agreement, the Engineer warrants and represents that it 

will exercise that degree of skill and care that a professional engineer would exercise 
under the same or similar circumstances.  Such care and skill is subject to peer review by 
an engineer of the City’s choosing. 

 
XVI. The Engineer shall be bound under the provisions of the Minnesota Data Practices Act 

and maintain its records in a fashion consistent with Minnesota Statutes, Chapter 13. 
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IN WITNESS, the parties hereto have executed this Agreement the day and years first above 
mentioned. 
  
 
 
 CITY OF ST. FRANCIS 
 
 
 
              
 Steve Feldman 
 Mayor 
 
 
              
 Joe Kohlmann 
 City Administrator 
 
 
 HAKANSON ANDERSON ASSOCIATES, INC. 
       
 
 
              
 Ronald J. Wagner 
 Chief Executive Officer 
 
 
 
              
 Craig J. Jochum 
 President  
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Attachment A 
2017 and 2018 Billing Rate Schedule 

 
 

 Job Classification             Hourly Billing Rate 

 Craig Jochum - City Engineer  $107 

 Shane Nelson - Assistant City Engineer  $103 

 Principal Engineer $130 

 Project Manager/Engineer $85 - $125 

 Design Engineer $60 - $105 

 Water Resource Specialist $84 

 Senior Technician $75- $95 

 Technician $55 - $75 

 Senior Construction Observer $75 - $95 

 Construction Observer $55 - $75 

 Administrative Assistant $40 - $60 

 GPS/Robotic/Drone Equipment $35 
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Attachment B 
Not-to-exceed percentage amounts for Projects  

 
Typical Street and Utility Projects 

         Project Construction Cost Design & Bidding 
Maximum Fee 1 

Construction Administration 
Maximum Fee 

$50,000 - $100,000 10% 10% 

$100,000 - $250,000 8% 9% 

$250,000 - $500,000 7% 8% 

$500,000 - $1,000,000 6.2% 7.5% 

$1,000,000 - 1,500,000 6% 6.8% 

$1,500,000 - $2,500,000 5.8% 6.2% 

$2,500,000 - $5,000,000 5.5% 5.5% 

 
 

Lift Stations, Water Towers and Wells 

        Project Construction Cost Design & Bidding 
Maximum Fee 1 

Construction Administration 
Maximum Fee 

$50,000 - $100,000 12% 7% 

$100,000 - $250,000 10% 6% 

$250,000 - $500,000 7.5% 4.5% 

$500,000 - $1,000,000 6.5% 4% 

$1,000,000 - 1,500,000 6% 3.5% 

$1,500,000 - $2,500,000 5% 3.0% 

$2,500,000 - $5,000,000 4% 2.5% 
 

1  Does not include additional work effort for projects involving assessments and/or grant funding.  Engineer will 
prepare a not-to-exceed cost for City approval for assessments and grant funding work tasks. 

  
 
















































































































































	City Council Agenda

	City Administrator's Memo

	Draft City Council Minutes

	Hold Harmless Agreement – 22545 Zea Street

	Planning and Engineering Agreements 

	St. Francis Lion’s Charitable Gambling Permit – April 1, 2017

	Payment of Claims

	23215 Tamarack Street – Excavation & Fill Permit

	Resolution 2017-07: Approving an Interim Use permit for an Excavation Permit at 23215 Tamarack Street 

	ISD #15 – Ord. Amendment, Conditional Use permit & Site Plan Review -  Event Parking Lot

	Ordinance 227, Second Series: Amending the St. Francis Zoning Ordinance Regarding the surfacing of Event Parking Areas ( First Reading)

	Resolution 2017-08: Approving a Conditional Use Permit for a Gravel Event Parking Lot for ISD #15


	St. Francis Transitional Care Facility – Extension Request

	Resolution 2017-09: Approving an Extension for Zoning Approvals for the St. Francis Transitional Care Facility


	Connexus Energy Land Lease Option  
	Building Inspection Contract Service Agreement

	Fire Department Annual Report

	Hakanson Anderson Engineering Services Agreement - St. Francis Hakanson & Anderson.pdf
	CITY OF ST. FRANCIS AGREEMENT
	FOR CITY PROFESSIONAL ENGINEERING SERVICES
	CITY OF ST. FRANCIS
	Steve Feldman
	HAKANSON ANDERSON ASSOCIATES, INC.
	Craig J. Jochum
	President
	Attachment A
	2017 and 2018 Billing Rate Schedule
	Attachment B
	Not-to-exceed percentage amounts for Projects


